
October 10, 2002 
 
 
Jane Doe 
123 Main St. 
Irvine, Ca 92614 
 

 
Human Resources 
Washington Mutual – Irvine 
 
 
To whom it may concern: 

 
I am writing to apply applying for the position of rReward aAnalyst position at Washington Mutual, 
which was posted on the Washington Mutual homepage.  After I reading the responsibilities for the 
Reward Analyst position,  and I am very excited about the opportunity.  I believe that involving in a 
people management is my next step to take to facilitate my career interests in a financial industry.  I am 
especially interested in the analytical aspects of the a financial industry, thus the Reward reward aAnalyst 
position offers represents the best of my career interests coupled with the required skills I already possess. 
 
I believe that there is a direct connection between an adequate compensation programs and athe  
company’s overall performance.  Because these managerial decisions related to compensation programs 
directly affect the quality of an organization’s workforce and the satisfaction of employees.  Throughout 
my work and educational experiences, I have been required to problem-solve faced many complex issues.  
problems.  In doing so, However, with my scientific background, along with my interests in human 
psychology, has enabled me to design systematic procedures  to approach suchcomplex problems in  more 
effective mannerwayss.  I believe that my abilities to problem-solve in an independent manner 
systematically approach complex problems will enable me to design and implement excellent adequate 
reward systems for your company.  I also believe that mMy commitments to continuously improve my 
personal and professional life as well will positively affect my work performance, especially as I .  As a 
first step to my commitment, I am ccurrently pursue my attending a Ffully-employed M.B.A. program at 
Pepperdine University.   
 
My extensive M.B.A. studies and projects at Pepperdine have University provided me with essential 
knowledge in business theories, skills, and trainings. In addition, mMy previous work experience as a 
scientific researcher can also be a positive influence to the Reward Analyst position.  As a scientific 
research associate, granted me a wealth of business-related I gained many invaluable skills, including but 
not limited to hands- on applications, computer analysis, scientific analysis, managing patient relations, 
managing research budgets, and collaborative work with biotechnology firms and foundations.  And my 
Thus my acquired skills in complex data analysis and management will definitely benefit your company 
and ensure a enable me to provide a high-quality performance from me as a rReward aAnalyst. 
 
I am confident that I can perform effectively as a Washington Mutual rReward aAnalyst. I would 
welcome the opportunity for a personal interview tor further discussion on my qualifications and how I 
can bring a wealth of skills to your company. 
 
Thank you for your time  I will be available at your convenience.  I greatly appreciate your time and 
considerations. I look forward to hearing from you soon. 
 
 



SSincerely, 

 

 

Jane Doe 

 

 


